
Human Resource Management: What you need to know
BASICS

	1. Where can you find information on Human Resource Management in the Performance Standards?


	2. An EHS/HS Director must have an advanced degree in Early Childhood and Business.
(True / (False

	3. What describes how staff and functions are organized to fulfill a programs mission and goals?
	4. Who must receive preference for employment vacancies?

	5. Teachers working exclusively with infants and toddlers have responsibility for no more than     ?     infants and toddlers? 2, 4, 6, or 8
	6. Grantee and delegate agencies must conduct two performance reviews every year. 

(True / (False



	7. Which of the following statements contained within required Standards of Conduct for staff, consultants, and volunteers is wrong? Circle the incorrect statement
a. They will respect and promote the unique identity of each child and family and refrain from stereotyping on the basis of gender, race, ethnicity, culture, religion or disability;

b. They will follow program confidentiality policies concerning information about children, families, and other staff members;

c. No child will be left alone or unsupervised while under their care, except when the child is in the restroom; and

d. They will use positive methods of child guidance and will not engage in corporal punishment, emotional or physical abuse, or humiliation. In addition, they will not employ methods of discipline that involve isolation, the use of food as a punishment or reward, or the denial of basic needs.

	8. Grantee and delegate agencies must assure that each staff has an annual health exam that includes a TB test.
(True / (False
	9. Grantee and delegate agencies must make mental health and wellness information available to staff with concerns that may affect their job performance.

(True / (False

	10. According to the Standards, Grantee/Delegate Agencies staff training must include that it is the responsibility of grantee/delegate staff to report all cases of abuse and identify beyond a shadow of a doubt the abuser/neglector to ensure complete prosecution. 

(True / (False
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