PURPOSE AND PROCEDURES

CA Data Collection and Organization Framework:
Purpose:  

The Data Collection and Organization Framework provides a structure for organizing collected data according to the categories required by the Head Start Performance Standards.  It is the first step toward an effective analysis of the information that has been collected.  

Procedures:

1. Assign responsibility for the collection and analysis of data. 
2. Review all collected data and determine if it provides information on one or more of the six categories required by the performance standards. 
3. Mark an X on each column that is relevant.  
4. Examine the chart and determine if additional data is needed to provide for sufficient information in each category. 
5. Add any additional categories and sources relevant to your own geographic area and community.
CA Data Analysis and Interpretation Framework:
Purpose:

The Data Analysis and Interpretation Framework provides a structure for breaking down the information that should be retrieved from the data collected and a tool for determining if sufficient data has been collected.  This tool builds on the information provided in the Data Collection and Organization Framework..
Procedures:
1. Using the information provided in the Data Collection and Organization Framework, complete the data source column.
2. Analyze each piece of data and determine if there is sufficient information according to the breakdown chart.  
3. If sufficient information has not been collected to provide for a thorough analysis, record the gaps in the Additional Data column.  
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 CA Data Collection and Organization Framework
	Data Source
	Person(s) Responsible for Collection
	Person(s) Responsible for Analysis
	Considerations
	
	Demographic Information
	Other ECE /CD Programs
	Disabilities

Type, Services, and Resources
	Education, Health, Nutrition, and Social Service Needs-Eligible
	Education, Health, Nutrition, and Social Service Needs-Enrolled
	Community Resources---Current or Potential Community Partners

	Program Information Report (PIR)
	
	
	Ensures data from Head Start enrolled children and families

Can track trends over time

Does not include non-enrolled children and families

May need to aggregate data
	
	
	
	
	
	
	

	Family Partnership Agreements
	
	
	
	
	
	
	
	
	
	                  

	Health Tracking System
	
	
	
	
	
	
	
	
	
	

	Social Service Logs
	
	
	
	
	
	
	
	
	
	

	Heath Histories and Enrollment Information
	
	
	
	
	
	
	
	
	
	

	Minutes from Various Advisory Committees
	
	
	
	
	
	
	
	
	
	

	Child Outcome Data
NRS
	
	
	
	
	
	
	
	
	
	

	Internal Planning Documents
	
	
	
	
	
	
	
	
	
	

	Enrollment and Attendance Summarie
	
	
	
	
	
	
	
	
	
	

	Personnel Records
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	Data Source
	Person Responsible for Collection
	Person Responsible for Analysis
	Considerations
	
	Demographic Information
	Other ECE /CD Programs
	Disabilities

Type, Services, and Resources
	Education, Health, Nutrition, and Social Service Needs-Eligible
	Education, Health, Nutrition, and Social Service Needs-Enrolled
	Community Resources---Current or Potential Community Partners

	Health   Providers, Clinics and Departments
	
	
	Includes non-enrolled families and children

Generally includes non-eligible families and children 

Information may require significant interpretation or extrapolation

Information may be outdated
	
	
	
	
	
	
	

	Dental Providers, Associations,

Clinics
	
	
	
	
	
	
	
	
	
	

	Local Hospitals
	
	
	
	
	
	
	
	
	
	                  

	Child Protective Services
	
	
	
	
	
	
	
	
	
	

	Mental Health Clinics/

Providers
	
	
	
	
	
	
	
	
	
	

	Vital Statistics Report
	
	
	
	
	
	
	
	
	
	

	Census
	
	
	
	
	
	
	
	
	
	

	WIC
	
	
	
	
	
	
	
	
	
	

	DHHR

Food Stamps

TANF

Medicaid

CHIPS
	
	
	
	
	
	
	
	
	
	

	Interagency Agreements

Local and State
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	Person Responsible for Analysis
	Considerations
	
	Demographic Information
	Other ECE /CD Programs
	Disabilities

Type, Services, and Resources
	Education, Health, Nutrition, and Social Service Needs-Eligible
	Education, Health, Nutrition, and Social Service Needs-Enrolled
	Community Resources---Current or Potential Community Partners

	Department of Education

Children with Special Needs 

	
	
	See Page 2 of Framework
	
	
	
	
	
	
	

	WV. Birth to Three---Local and State
	
	
	
	
	
	
	
	
	
	

	WV. Pre-K Local and State Plans and Contracts
	
	
	
	
	
	
	
	
	
	

	Child Care

R & R

Licensing 
	
	
	
	
	
	
	
	
	
	

	Department of Labor
	
	
	
	
	
	
	
	
	
	

	Faith Based Community


	
	
	
	
	
	
	
	
	
	

	Transportation Providers


	
	
	
	
	
	
	
	
	
	

	Community Referral Hotlines


	
	
	
	
	
	
	
	
	
	

	State and National PIR

Data
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	Considerations
	
	Demographic Information
	Other ECE /CD Programs
	Disabilities

Type, Services, and Resources
	Education, Health, Nutrition, and Social Service Needs-Eligible
	Education, Health, Nutrition, and Social Service Needs-Enrolled
	Community Resources---Current or Potential Community Partners

	Parent Opinion Surveys


	
	
	Require knowledge and skill to implement effectively 

May involve significant time/resource investment to plan and implement

Can be targeted to information gaps


	
	
	
	
	
	
	

	Staff Opinion 

Surveys


	
	
	
	
	
	
	
	
	
	

	Community Opinion Surveys


	
	
	
	
	
	
	
	
	
	

	Focus Groups and Group Meetings


	
	
	
	
	
	
	
	
	
	

	Personal Interviews
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 CA Data Analysis and Interpretation Framework
	Data Source
	Data Area
	Information Break Down 
	Additional Data Needed

	
	General Demographic Information of the Service Area


	· Geographic boundaries:   size, counties, distinguishing characteristics. 
· Governing structure of the service area
· Population and related trends
· Racial and ethnic composition
· Gender, ages
· Household composition
· Economic activities
· Future trends
· Median Income level
· Principle source of income
· Number below the poverty level
· 
	

	
	Information Regarding Other Child Development and Child Care Programs
	· Public school pre-school (WV. Pre-K)
· Child care programs, including ages of children served, type and length of service hours
· Number or percent of working mothers
· Participants in welfare reform employment and training programs
· Other programs for children birth to 5 including state and private funded parent education programs such as Mihow and Parents as Teachers. 
*Include the approximate number of Head Start children served by each.
	

	
	Disabilities 

Non-enrolled and enrolled children
	· Estimated number of children with disabilities birth to five years old

· Types of disabilities

· Relevant services for children with disabilities

· Community resources relevant to children with disabilities
· 
	

	
	Head Start Eligible Children and Families

General


	· Geographic location

· Racial and ethnic composition

· Household composition

· Principle source of income

· Medial income level/Employment

· Number of children living below the poverty level

· Number of public assistance recipients
· 
	


CA Data Analysis and Interpretation Framework
	Data Source
	Data Area
	Data Collection Items
	Additional Data Needed

	
	Head Start Eligible Children and Families Education

	· Adult educational attainment

· Drop out rates

· Languages spoken

· Information on functional literacy levels

· Opportunities for vocational and  GED training

· Information regarding higher education opportunities and assistance with tuition 

· 
	

	
	Head Start Eligible Children and Families

Health
	· Incidence of child abuse and neglect

· Incidence of drug and alcohol abuse

· Number of children born to addicted mothers

· Reports of spousal abuse

· Infant and child death rates

· Number of low-birth weight babies

· Teen pregnancy rates

· Women receiving prenatal healthcare

· Immunization levels among school children

· Prevalent health problems

· Communicable diseases

· Air and water quality

· 
	

	
	Head Start Eligible Children and Families Nutrition
	· Children receiving free lunch

· Food Stamp recipients

· Women, Infants and Children (WIC) program participants

· Participants in food distribution programs

· Availability of low cost food

· Obesity rate

· 
	

	
	Head Start Eligible Children and Families-Housing 

(Social Services
	· Overcrowded/availability

· Affordability

· Conditions

· HUD Housing

· Utilities

· Homeless count

· Mobility
· 
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	Data Area
	Data Collection Items
	Additional Data Needed

	
	Head Start Eligible Children and Families-Transportation and 

Communication

(Social Services)
	· Vehicle ownership

· Relevant aspects of road conditions, climate and weather relating to jobs, services, isolation

· Availability of public transportation services

· Proportion of population with telephones/cell phones/televisions/computers

· 
	

	
	Head Start Enrolled Children and Families
	· Recruitment area

· Center location

· Number and location of enrolled children

· Ages of enrolled children

· Tribal/racial/ethnic composition of enrolled children

· Attendance/waiting lists/over-income children

· 
	

	
	Head Start Staff
	· Racial, ethnic, tribal composition

· Languages spoken

· Educational attainment

· 
	

	
	Community Resources
	· Available community resources that serve the low-income population

· Accessibility of services and resources

· Cost of services and resources

· Acceptance of government financial support for services

· 
	

	
	Relevant Opinions of Community Needs

Parents

Community Institutions

Head Start Staff
	· Prevalent community problems

· Knowledge of existing resources

· Accessibility of available resources

· Adequate service provision by existing resources

· Suggestions for improving services

· Additional resources needed

· 
	


_1064137877.doc



